
How to Enroll in the Vanguard 401(k) 
 

1. Go to vanguard.com/enroll 

a. Note: you may need to use Internet Explorer if the link does not work on Chrome 

2. Enter plan number 097529 
a. NOTE: you do not need to enter your hire date or ID number, just the plan 

number 

 

3. Enter your date of birth, zip code and SSN. (Enter your SSN with dashes) 

4. Click Begin enrollment  

 

5. You will then choose your deferral percentage.  You can enroll based on the suggested 

contributions by clicking on Yes, Enroll Me with These Choices OR choose No, I’ll Make 

Different Choices if you want to customize your contributions. 
 

 
6. Once you click Yes, Enroll Me with These Choices you will get a confirmation. 

7. OR if you choose to customize your deferrals you will enter the percentage you would like 

for pre and/or post tax 

8. Confirm and then choose if you want to enroll in yearly auto increase 

9. Choose your investments  



10. Confirm 

11. Once confirmed, click on Register Now 

12. Click Set up your username and password 

 
13. Click Start 

 
14. Read and accept the Terms & Conditions 

15. Enter your personal information, then continue 

16. Enter the plan number 097529, then continue 

17. Create a username and password & email, then continue 

18. Agree to or decline e-delivery, then continue 

19. Enter three security questions, then continue 

20. Set up a security feature 

21. Click Sign Up 

22. Read and agree to the terms, then click continue 

23. If you choose to verify using phone number, you will establish a contact number & method 

24. Enter a contact number, then continue 

25. Vanguard will text or call you with a code to verify, click submit once you have entered the 

code 

26. Confirmation page will appear 

27. You can now click on go to my account or go to the Vanguard homepage 

28. If you go to my accounts, you will be asked to log in using the username and password you 

just created 

29. Enter your phone number then hit submit 

30. This will bring you to your homepage 

31. Your online registration is now complete 

32. You will now enter a beneficiary to your account by clicking Menu 

33. My Profile, then Beneficiaries 

34. Choose Edit Beneficiary information 

 

35. Add your marital status, then continue 

36. Add beneficiary details, then continue 


